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INTRODUCTION OF GRATUITY FOR
FACULTY MEMBLERS

o

L4m pleased Lo announce the introduction of gratuity scheme for
the college faculty members. This is in line with the college
philosophy and policy for providing best remuneration and
loyalty benefits for long service. Under this scheme, members
who render more than five year of continuous service will get 15
davs salary (Basic + Grade Pay + DA) as gratuity for each year of
service in the college.

The CPF scheme started as a voluntary welfare scheme by the
college for all its employees will now be discontinued. [t is
noteworthy that the benefit under gratuity scheme is significantly
higher than that under the provident fund scheme.
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
LEAVES: FACULTY & STAFF

S.No., | Type of Leave Teaching Non-Teaching
1. EL 10 15

7. aL. 10 10

3. CL 12 12

4, RH 02 02

5. Short Leaves 12 12

6. Summer Break 15 i

Maternity Leaves
7. (for regular female B4 84
emplovee)
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AJAY KUMAR GARG ENGINEERING CGLLEGE'
GHAZIABAD

AKGEC/D.0./LEAVE NORMS/2007
1" August, 2007

CTION OF LEAVE

There is provision for availing different kinds of leave for the employess of
AKGEC. All types of leave require prior approval / permission of the
Director. The revised leave norms, applicable with effect from 1" August,
2007, are as follows:-

CASUAL LEAVE (CL)

- 12 casual leave will be granted to an employee in a year.

- CL will become admissible proportionately in a ycar. CL accrued
upto the following month can only be available upto that particular
month.

- Not more than 2 CL can be availed in any calender month except
during the vacation period (for faculty only). More than two
casual leave at a stretch are not permissible.

- Sundays & Holiday falling during the casual leave period are not
to be taken into account,

- In case of emergency, an employee can take half day Casual
Leave. However, ¥ day Casual Leave can be taken only as a stand
alone leave and cannot be added to any other leave / casaal leave.

- ¥ day Casual Leave is permissible only if there is no class /
academic commitment during the period of leave.

- Casual leave cannot be combined with any other kind of leave.

No CL is permissible during the first menth of service

Casual leave cannot be carried over beyond a year.
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v
EARNED LEAVE (EL) / PRIVILEGE LEAVE (PL)

Eamed leave shall be on full pay for a period of 10 days in a year
for teaching staff and 15 days for non-teaching staff, as they are
not eligible for summer break. Class IV employees will be given
15 days salary as “Ex Gratia” in lieu of camed leave.

- Earned leave can not be availed more than thrice in a year and not
less than three days at a stretch.

- Eamed Leave is to be applied at least one week in advance.
Proceedings on Eamed Leave without prior sanction / approval
will amount to severe misconduct liable for disciplinary action.

- Earned Leave can be accumulated upto 60 days. Accumulated EL,
if more than 10 days, can be encashed at any time, either fully or
in part. Encashment will be at 50% of one’s average basic pay
and DA, excluding HRA or any other kind of allowances and
monetary benefits,

- Earned Leave can be prefixed or suffixed with holidays and the

summer vacation leave. However, holidays falling within the leave

period will be counted as leave.

MEDICAL LEAVE / SICK LEAVE (SL)

3 An employee is eligible for 10 days Sick Leave in a year

- Sick leave will be granted only in cases of seripus sickness /
hospitalization.

. $ick leave cannot be availed more than thrice in a year and not less
than four days at a stretch,

- A certificate of admission / discharge and fitness from the doctor /
hospital is to be furnished at the time of joining,

- Sick leave can be accumulated upto 30 days. Accumulated SL. if
more than 10 days, can he encashed at any time, cither fully or in
part. Encashment will be at 50% of one's average basic pay and
DA excluding HRA or any other kind of allowances and monetary
benefits.
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MATERNITY LEAVE

f - All regular female employees will be eligible for 12 weeks
Matemity Leave (6 weeks Pre natal and 6 weeks post Natal). This
facility can be availed only on two occasions in the total service
period of employment.

SUMMER VACATION

- All members of the teaching faculty will be eligible for 15 days
summer break in an academic vear. The exact period of summer
vacation will be notifiad by the Director for that particular year.

- In case a faculty member is not permitted summer break or part
thereof, due to college requirement, the period may be converted to

EL (@ one EL for every three days of summer break. j
LONG TERM LEAE / EXTRA ORDINATRY LEAVE /[ ST UDY '
LEAVE

- For any other absence from duty duc to prolonged sickness, for
attending urgent legal matters, for acquiring higher education etc.,
an employee may be granted E.OL /Study Leave without pay.

Such leave will be granted in exceptional circumstances on case- o
to-case basis.

. Period of leave from the college will not be counted for i
“-

calculation of increments, gratuity and other monciary bencfits
relating to the length of the employes’s service.

GENERAL

- Leave is to be treated as a privilege and is not a right. The Director
can refuse the leave or cancel the leave already sanctioned.

- The academic year (1™ August to 317 July) will be taken imo
consideration for leave.

= Leave, other than CL and SL, will be admissible to an emplovee
only after successful closure of probation and appointment in
regular service.

w Il|£ II-_: -II ._l';: .I. .l. |

- Prior permission is essential for all kinds of leave, ¥
- Incase an employee wants to avail leave other than at the place of n‘
his normal residence, prior out-station leave permission will be §

required. He/she will mention outstation address and the contact

telephone number in the leave application. %ﬁ“’
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
27" KM Stone, Delhi-Meerut Expressway, Adhyatmik Magar, Ghazished — 201009

Ref. No, AKGEC/DG.O./Notices'2021-24/057
Date; 25" February 2024

LICY ON PROFESSIONAL SOCIETY MEMBE P

INTRODUCTION

The college recognizes the importance of professional societies in promoting educational and
informational activities, setting standards, and fostering professional excellence in various fields.
This policy aims to provide guidelines and support for faculty members and students in joining
professional societies to enhance their knowledge, network, and contribute to their respective
disciplines,

BIECTIV

1. To encourage faculty members and students to become active members of relevant
professional societies,

2. To promote professional development and recognition through participation in
professional society activities.

3. Tofacilitate networking opportunities and collaboration among professionals in the college

and beyond.

4. To support student activities and engagement through the establishment of student
branches and chapters.

3. To allocate resources effectively for professional society memberships while adbering to
budgetary constraints,

BENEFITS G PROFESSI SOCIETIES

Membership in professional societies offers several advantages, including:

1. Access to Resources: Members gain sccess to exclusive online resources, publications,
research journals, and educational materials relevant to their field of experfise.
2. Networking Opportunities: Professional societies provide platforms for networking with

professionals, experts, and peers, facilitating collaborations, knowledge sharing, and carcer
advancement.

.
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. Professional Development: Membership enables participation in conferences, seminars,

workshops, and training programs, fostering continuous learning, and enhancing
professional skills.

Recognition and Awards: Professional societies often offer recognition through
certifications, awards, and honors, highlighting individual achievernents and contributions,
Student Engagement: Membership facilitates the establishment of student branches and
chapters, promoting student activities, mentorship, and leadership opportunities.
Discounts and Benefits: Members may receive discounts on conference registrations,
publications, and other services provided by the professional society.

NTS

Membership requirements vary among professional socicties. Faculty members and students are

encouraged to join societies relevant to their areas of expertise. The college supports the

establishment of student branches and chapters, and requirements for such initiatives 15 o be
assessed by the department heads.

FINAN NSIDERATIO

For Facalty members:

Reimbursement of 50%, capped at Ks. 10,000/~ per membership, will be provided by the
college. -

Reimbursement is limited to one lifetime and one annual membership per faculty member
per calendar year.

Faculty members on probation, long leave, or notice periods are ineligible for

reimbursement.
Head of the Department recommendations are mandatory for reimbursement.

For Students:

o Meritorious students in their first, second, and third years, ranked among the top ten in their

respective section, are eligible for 100% reimbursement, capped at Rs. 5,000/ per
membership.

A maximum of 12 students per department per calendar year are eligible for
reimbursement.
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Reimbursement is limited to one membership per student per calendar Year.
Head of the Department recommendations are mandatory for reimbursement.

FROCESS AND DOCUMENTATION

c

Department heads are responsible for reviewing and recommending faculty members and
students eligible for membership fee reimbursement, adhering to stipulated criteria,
Faculty members and students must submit reimbursement requests, along with proof of
membership and payment, to the designated authority through the Dean Research and
Development.

Approved reimbursement requests will be processed by the accounts department, ensuring

timely reimbursements.

IMPLEMENT AND COMPLIANCE

Lad

The above policy is just a guiding document and will be effective from its date of issue,
The decision of undersigned will be binding and supersede all or parts of what is mentioned
in this policy.

All faculty members and students are expected to comply with the policy guidelines when
joining professional societies and secking membership fee reimbursements,

The policy will be reviewed periodically to ensure its effectiveness and relevance.,

Director General
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-“:Jlfﬁ KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
2T KM Stone, Delhi-Meerut lixpressway, Adhyatmik Nagar, Ghaziabad - 201015

AKGECTIOMNMices 2023-24/003
4% July 2024

Addendum - Faculty Appraisal Report Submission

In reference to the previous notice (AKGEC/DOMNotices/2023-24/082), dated 3 June 2024,
regarding the Annual Confidential Report (ACR) submission, kindly note the [ollowing updates in

response to the recent announcement of the 1" and 2 year results:

Updated Deadlines and Process Schedule:

| Department Level

for ensuring verification by the specified date.

 Process Step Process Details Deadline
ACR filling and | Faculty members are required to fill out their ACR forms =
imernal and submit them to their respective department hr.ndslfnr 161 July 2024
verification at | internal verification. The department heads are responsible

{entral Team

Final Verification

The central team will conduct the final verification of ACRs
following the internal depariment venfication process,

18% to 23* July

2024

Submission of
filled uwp ACR

Forms, Part C and

ACE summary o

Director's Oifice

ACR Forms and Part C (To be filled by the Reporting
Officer) should be submitted in separate folders to the
Director’s office, considering the final marks venfication by
the central fcam.

Additionally, each department must prepare and submit a

summary sheet in Excel format (Annexure-1}. Soft copy of

the Excel sheet 1o be ematled to the Director,

26" July 2024

-

This extended schedule provides ample time for thorough self-reflection, evaluation, and the

verification of accurate and comprehensive information.

Also, kindly note that the ACR period will now be considered from 1% August 2003 to 3o

e

Proganet
Dr. R K Agarwal

Director General

Jume 2024
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
27% KM Stone, Delhi-Meerut Expressway, Adhyatmik Nagar, Ghaziabad - 201015

AKGEC/DOMNotices/2023-24/082
31 June 2024

NOTICE

REGARDING FACULTY APPRAISAL REPORT SUBMISSION

The declaration of university results for the current academic year has been made for [1I and
IV year, while the results for I and II year are expected to be announced soon. As we move
inta the next phase, it is now time to initiate the preparation of the Annual Confidential Report
(ACR) covering the period from 1% August 2023 to 15* June 2024,

The ACR holds significant importance as it scrves as a means [0 asscss individual
performance, identify strengths, and highlight areas for improvement. It also plays a vital role
in determining promotions, increments, and other professional development opportunities.
Therefore, all faculty members are advised to begin the process of filling up their ACRs as it
is an essential component of our annual evalvation. The deadline for submitting the ACRs
has been set as 20" June 2024, allowing sufficient time for thorough self-reflection,
evaluation, and the provision of accurate and comprehensive information. The results of Even
Semester GE'EEEE_E—EE and Odd Semester of 2023-24 are 1o be considered wﬁe_mlim:

et = ——— el
appraisal report. et = F y < A o=l )

The appraisal report template has already been shared and should be utilized for completing
the reports. Given the significant opportunity that the ACR provides for faculty members to

shawcase their achievements and contribute to the continuous improvement of the college, il
is strongly advised that detailed and objective responses be provided. This will ensure a fair

and comprehensive evaluation of each faculty member's performance.

I}%mnl 'f'L__

Director General
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AJAY KUMAR GA?¢C ENG'NEERING COLLEGE

27 : .
th KM Stone, Delhi-Meerut Exprossway, Adhyatmik Nagar, Gnartobud - 201713

AKGHECDCG.O MNotices/ 2023-14:075
| May 2024

IMPORTANT DIRECTIVE FOR UPHOLDING
PROFESSIONALISM AND INTEGRITY

As stewards of academic excellence, we have a shared responsibility to uphold the
highest standards of professionalism and ethical conduct, both within our college
—fnd beyond. This commitment is fundamental to maintaining our college’s integaity
and reputation. Addressing practices thet could compromise the professionalism of

our academic environment and the integrity of our college is therefore cructal.

T would like to emphasize to all faculty members that accepting any form of gifts
irem students ic not permitted. This includes monetary gifts, materia goods, and
favours. Receiving gifts from students can create an imbalance of power and could
be perceived as favouritism or bias in academic matters. Such actions could also
raise ethical concerns and undermine our commitment to fairness and i se rtiality

in education.

Additionelly, faculty members shnuld refrain from aﬂcndmg social gatherings or
parties Wil students m‘-!ess these nn: offici cial v ents with prior appmval from the
undl.mgm:;d l?artau..:pmmg in r.m:h gatherings can hlu: thr: buund.anrs b&mee:n
professtonal and p:rsnnal relationships, potentially compromising the objectivity
~nd professionalism expected within the college. Fach faculty member, whilg
being appruachah]e to & bt‘l.ldﬁ']'.ltﬁ- is expected to maintain & :erta-.miev—etﬂ auu.ﬂnh-

and pr{:f‘essmnahsm, which r.,an be mmpmmmed by nvert;,r casual interactions w;th
students.

To ensure that we maintain our academic standards, all faculty and staff are to
ngumus'i:.r adhere to these guidelines and cnnmstmtl}r uphn::u]d unparalicled
ﬁlamia.r-:ls of professionalism and ethical cunduet,

W baron o ”’F"‘“EMEEE + (—LH

/ Vet =i f'll—“lm"“r
Dr R.K. Agarwal

Direcior General w‘*‘“‘-—- s

Copy to All HolDs & Section Incharges
Faculy / Stail Notice Board
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
27" KM Stone, Delhi-Meerut Expressway, Adhyatmik Nagar, Ghaziabad - 201009

AKGEC/DG.O./Notices/2023-24/043
28™ January 2024

Introduction of Incentives for Research Publica tions

In our oogoing commitment o fostering a culture of research excellence, incentives
for research publications through confercnces are also announced to appreciate the
dedicated efforts of faculty members in guiding final year projects.

Faculty members guiding final vear B.Tech and MCA student projects are eligible for
an incentive of Rs. 5,000 for each research paper published under their guidance in
Scopus-indexed conferences. This incentive applies to conferences held after the date
of this notification and the inclusion of the paper in the Scopus database. While the
main supervisor of the project will be awarded the incentive, in the case of a co-
supervisor, the incentive amoust will be equally shared between the supervisor and
eo-supervisor of the project,

Additionally, this incentive is provided in conjunction with any reimbursement for
conference registration fees, as per the conference policy of the college.

This initiative serves as a sincere acknowledgment, appreciating the dedication of
faculty members to research and innovation. Faculty members guiding final vear
projects are expected to encourage their students to publish papers in recognized
conferences and refereed journals. It is essential for them to determine the appropriate
inclusion of project work, whether as a research paper or a patent. Effective
involvement and motivation of faculty members in guiding projects are crucial for
ensuring the quality of the projects

Faculty members are encouraged to persist in the pursuit of scholarly activities, and
the impactful outcomes of research contributions are eagerly anticipated.

F . 3.4..;'_19,- 4
Dr RK Agarwal
Director General

Copy to : All HoDs
N\
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
27" KM Stone, Delhi-Meerut Expressway, Adhyatmik Magar, Ghaziabad - 201015

ARGECTNG O Matices 202 3-24 /00
22 June 2024

IMPORTANT NOTICE ON RESEARCH ETHICS

The college acknowledges the significant contributions of faculty members and students to all research
nctivities. Several schemes are in place to incentivize faculty and students for their publications in
conferences, journals, and the granting of patents. Upholding transparency, [@imess, and credibility, the
college expects faculty members to adhere to the highest standards of integrity, horesty, and quality in

all academic and rescarch endeavors.,

In line with these expectations, in collaborative papers involving both faculty and students, it is
imperative that the faculty member's name is placed at the end of the list of authors, The sequence should
prioritize the scknowledgment of primary contributors, with the faculty member's name at the conclusion
of the list. Additionally, faculty members should acknowledge and credit the contributions of students,
ensuring that authorship accurately reflects individual contributions, The faculty members should refrain

from positioning themselves as primary_contributors when substantial contributions are_made by

students, Jn sisch cases, if faculty members mention their names as the first suthor, they will lose all
rights to claim reimbursements or any incentives related to the publication. Clear documentation is
necessary when submitting applications for reimbursement or incentives related to publication.

Furthermore, it is crucial to underscore the importance of adhering to broader research ethics
comsiderations. This includes prioritizing publishing in reputable, peer-reviewed Journals to uphold
research quality and credibility. Caution should be exercised when assessing journals that impose
exorbitant fees or lack rigorous peer-review processes, It is essential to maintain the accuracy and
integrity of research data, ensuring that results arc reported truthfully and transparently. Additionally,
proper citation practices should be strictly followed to credit original sources and avoid plagiarizm.
Intellectual property rights must be respected, with researchers obtaining necessary permissions for
copyrighted materials. Cultivating a culture of collaboration and teamwork is vital, where contributions
from all team members are acknowledged and valued, Effective communication within research teams
/ anithors is essential to prevent misunderstandings and conflicts,

Y our strict adherenes to these points is vital in maintaining the integrity and reputation of our college,

orvend

Dr. R K/Agarwal
Director General
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AJAY KUMAR GARG ENGINEERING COLLEGE

27™ KM Stone, Delhi-Meerut Expressway, Adhyatmik Magar, (haziabad — 201009

AKGEC/DG.O.Motices/2023-24/052
2™ February 2024

incentives to facul embe d studen

Revised policy for the award of n f fy members and st is
of AKGEC for publication of research papers in Journals, Books, and

B{l_uE Chapters

OBJECTIVE

This policy aims to
Enginecring College,
publications in reputed journals and publication
publishers.

SCOPE OF THE POLICY

In line with the sbove objective, this policy details the incentives and related steps for faculty
members and students of Ajay Kumar Garg Engincering College, Ghaziabad, for research
papers published in journals, and publication of books and bock chapters.

ELIGIBILITY

encourage faculty members and students of qujay Kumar Gﬂ.m
Ghaziabad, to undertake high quality research leading to good quality
of hooks and book chapters with reputed

Following are the eligibility conditions for the above:

Both students and faculty members are eligible for the policy; however, the affiliation
"Ajay Kumar Garg Engineering College, Ghaziabad” must have been mentioned
against their name in the publication.

2. The online publication process must be completed with the assigned DOI, volume,

and page number, etc.
A faculty member is eligible if he/she is a full-time employes of AKGEC and is not

on notice period. ; .
4 In the case of a student, he/she should have been a bona fide student at the time of

paper communication.
5. Papers/books/book chapters published in journals through conferences are not within

the scope of this policy.
fo A fo

6. This policy is applicable to the first three authors.
,—H-D Fﬂ Lo de

1.

CATEGORIZATION OF JOURNALS

For the purpose of incentives, journals are categorized as follows:

1) Web of Science journals as per Clarivate Analytics VOcA
SCI - Science Citation Index ; 2 r:)_(.‘., g

a.

b. SCIE - Science Citation Index Expanded L) el

¢. SSCI - Social Sciences Citation Index ALl
d. AHCI- Arts and Humanities Citation Index AW L ']TI

e. ESCI - Emerging Sources Citation Index st Lk lge e A

B
2} SCOPUS indexed journals Anr DL 'L“'&
Leeett A g

'
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The maximum totel permissible incentive and distribution of incentive amang authors for a
journal publication are as follows:

Cntcgory
Maximum
{m“] total incentive Distribufion amongst authors
tmpact | g paper(in | Lonly first theee withors (from AKGEC) who have
Factor as Indicn mentioned AKGEC afflliatlon against their name in
Clarivaie Rupees) the publication are eligible]
scpscie | Analytics
SSCIPARCT [ [ ees than 2 30000 |- Per author incentive = (Maximum total incentive for &
paper}/ (Tofal number of
i 25000 authors eligible for Inceative)
ko 30000 [Le. amount will be equally divided among all eligible
More than 4 35000 authors from AKGEC]

ESCI BA 15000 . Per author incentive for second or third author
cannot exceed 60 % of the “Maximum tetal incentive™
for & paper.

SCOFUS NA 12000 - Par author incentive calculated here will be rounded
up to the nearest multipte of hundred.

INCENTIVES FOR BOOKS/BOOK CHAFTERS

Author of a book eligible for incentive of up to Rs. 40000, Similarly, audnr‘ufa hmh r:.hap'l:t‘
is eligible for an incentive of up to Rs. 10000, however, an interim committee consisting of
Dean R&D, two professors/associate professors and special invitees (if required) will scrutinize
the application and will recommend exact amount to Director General for hiz approval.

The policy is effective for t

notice.

The above policy is only a gu
decision of Director General

what ir mentioned above.

Dr K. K. Aparwal
Director General

Copy to:

All HoDs and Dean Academic

All Faculty Members

he tncentives warded with effect from the date of issue of the

iding document for decision related ta the mentioned scope. The
in thix regard will be binding and will supersede all or parts of

o poa e iy o
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
ITM KM Stone, Delhi-Meerul Pxpressway, Adhyatmik Nagar, Ghaziabad - 200005

Fel, W, ARGECALOL Modices2022-2 3050
Dole: 289 January 2023

facul

for the award of financial support { incentives
and students of AKGEC for attendin

A conference is o gathering of people with a covmmen inferest or hackground, with the purposs
af allowing them to meet one another and to learn about and discuss issues, ideas and work that
focus on a fopic of muteal concern. The Latin roots of the wosd “conference” mean, literally.
“Bring together.” A conference beings together people and ideas. Attending a conference brings
many benefits 1o the attendees in terms of networking, expansion of knowledge and skills,
getting insights of the kaest trends and learn new tools, meeting experts and also, addition of

an article o their publication list.

This policy aims to encourage faculty, staff members and students of Ajay Kumar Garg

Engineering College. Ghazizbad, to participate in conferences.

SCOPE OF THE POLICY

In fime with the above objective. (his palicy detmnils the fnancial support ! incentives and related
procedures for faculty, statb and smudents of Apy kumar Ciarg Engineering College,
Ghaginhad, for wsending the contercnees.

ELIGIBILITY

Following are the eligibility conditions for the above:

Tt Affiliation uf *Ajay Kumar Garg Engineering College. Ghurmbad” must be mentioned o
the published conference paper,

# 2 A faculty or stafT member is eligible iFhe &he &0 full-ime cnployee of ARGET iy

© conference and is not on the gotice period. The stschent showld be o bewnsfide student.

3. Applicable o cither (i} Desd or (3] seeoipd bt cornesponding Avithr.

4, Conferences for which papers will be published in Scopus Journal or otherwise indesed i

v

Scopus will only b considerd winder thas paslics.

MR ———

e S B il e — T T e



FINANCIAL SUPPORT FOR ATTENDING THE CONFERENCE

. Maximum tedal permissible Gnancial support mchuding expenses and incentive For a

conference is tabulmed below:

P Internativnal  Conference held | International Conference
Finkcin] ORENTL L i Tl held outside India

1

] ettt T s _ Full registration fee with a
Registration Fee | F'Ull registration fee with & capping capping of Rs. 25,000/ per
of Rs, 10,000/~ per paper paper |

TAMDA will not be admissible for
the conferences held in Delhi/NCR,

However, for outside Delhi/NCR, |
TADA will be pravided as per |

college norms: |Max. Rs.  1,00,0000
TA /DA : including registration fee,

|Refer letier # i e
| AKGEC/D.O.MNotices2022-23/18 ' and Visa fee,

dated 20" Scpr 2022 for Faculty & |
i "'llﬂﬁ- r| =
e
AHGED‘U_UJNmEmﬂﬁEEvEl.l'l‘} |r
dated 207 Sept 2022 for Students

2. The registration fee will be reimbursed on submission of the registration fee receipt and

the presentation certificate. In case of paper published but not pfe-:.:nmd the registration
fee will not be reimbursed,

- For international conferences held within India, no prior approval for registration fee is
required. However, prior approval of the undersi gned will be required to claim TA.

. For international conferences held outside India, prior approval of the undersigned, within
a week of geiting acceptance notification of the conferenze, will be required 1o claim the
financial support. In such cases, the college will sponsor 75% of the total expenses done
on TA, DA and Visa Fee subjected to an amount not exceeding Rs 1.00,000¢- including
regisiration fee. Expenses above Rs. | 00000/ will be bome by the applicuni.

- For canferences arganized by ARGEC or hosted by AKGEC, the applicant will have 1o
pay the registration fee, The registration fee can be reimbursed by the applicant s per

conditions in point # 1 1o 3 mentioned ubove. TA in this case will not be admissible

#apedol 3



The applicant who has nof prbsdishicd the research paper in cortference but wish to attend
the conforcnce, then hoeshe needs 1o pet e prior approval of the m:-d-.n.:hn:d for /
regishiation fee as well as for TA/IA.
The reimbvursement ot regristration Tee and TA will by Bimited for up 10 % research papers
presemied uthe entine academic year, eonsidered from 1% July to 30" June of every vear,

8. Pty Leave, as deemed appropriane by the respective depariment head, will be provided 1o

el the Conforence.

INCENTIVE FOR THE BEST PAPER AWARD

Arincentive gimeust of Bs. W00 will be provided for the Best Paper Awarsd. In case of more
dan e auther from ARGEC, ina single papen, an incentive smount of Ks, S8 &3] be

awiided 1o each nuthor

APPLICATION PROCESS

Applicaticn for financial support or incentive, along with proofs/documents, must be submitted
tir Dhean RAD (forwarded through HoD of the concerned de partinent). After verification, Dean

Ré& iy will forward the applications to DG office for furthe processing and Ninal appisyal

Note: The above podicy s jus a guiding document and wisl be ofceiive fiom s dete of e,

The decision of Director General will be binding and vupersede all or parts of what ic
merntioned i this podic

: Koz i f':f"”?b—‘ 'F
Dr R. ﬁ.fagumal %._.__,U.'.? q . Lo

Director General -

Copy to: Aldl HuDs ad Deans Ll;il Me s Fuaana
Al Facully Members / Stafl members (through enail)
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
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AKGEC/D.O/MNotices/2022-23/037
20" November 2022

Staff

Policy for the Award of Financial Su t ! lncentives to F‘nculd
Members and students of AKGEC for filing [ grant of Indian
Patents / Copyright

]

PREAMEBLE

A patent is an exclusive right granted for an invention, which is a product or a process that
provides, in peneral, a new way of doing something, or offers a new technical solution to &
problem. To get a patent, technical information about the invention must be disclosed to the
public in a patent application. While filing a patent application, two terms ‘[nventor’ and
‘Applicant’ should be clearly wnderstood by a patentee. These terms are often used
interchangeably and carries equal importance while filing the patent. However, on the legal

basis, these terms have different connotations and meanings.

An inventor is the creator of the Inelectusl Property. An inventor is an individual who has
plaved a role in conceiving the invention, The comtribution of an inventor is evident and
therefore included mn the patent certificale issued by the patent office after the patent 15 filed,

published or granted {may refer Sample certificate attached as Annexure-l). [t is also o be

understoad that the anly person{s) who plaved a significant role in conceiving the invention

has o right 10 be mentioned as invantor in the parent document.

An apphcant, on the other side, 15 an organization or a person who is seeking the rights of the
Patent. 1t has to be clear that a company cannot be called an inventor. The inventor has 1o be
an honest individual who has played a significant role. The rights however belong to the

urganization it is working under, and those anc not the Inventor bt rather the patent holder or
upplicant

OBJECTIVE

Phis policy aims 1o encourage faculty, staff members and students of Ajay Kumar Garg

Engineering College, Ghazisbad, o undertake innovative research, leading 1w high-quality

Indian patents'Copyright.

In line with the above ubjective, this policy detsils the financial support / incentives and
relmed provedures for faculty, stafl members and students of Ajay Kumar Garg Engineering
College. Chaziabad, for liling/grant of an Indian patent!'Copyright.

JE s s bt LI



ELIGIRILITY

Fellowing are the eligibilisy conditions tor the above:

I, ARGEC must be the sole applicant,

20 Unly Indian patentsCopyrights, filed through AKGEC 1PR Cell will be considered for
financial support £ Incentives.

3. The beneficiary of the Muancial support/incentive must be one of the inventors.

4. Fuculty, staft members and bonafide students of AKGEC are only eligible for financial
support/ineentive,

5.0 A taculvy or statf member is eligible il he /she is a full-time employee of AKGEC during
the patent filing process and is not on the notice period, The patent filing process culminates
alter the generation of receipt with the patent application number.

FINANCIAL SUPPORT/AINCENTIVE

1) Maximum total permissible finaneial support includin g expenses and incentive for a patent
is wabulated below:;

| .
Category -’!Lpplinihuu Charges Incentive for
{include Government fee and fee of the Earveutirs
. consultant hired by AKGEC)
Standard Indian Patent | INR 30000 (Approx.) ' INR 40000
Indian Design Patent | INR 15000 [Approx.) | INE 20000
Copyright | INR 15000 {Approx.) INR 10000
L

2) Amount paid by AKGEC, as incentive, to eligible inventors will be distributed equally
amang all the inventors with AKGEC affiliation, in case of more than one inventor. The
incentive amount of each inventor will be rounded up to the nearest multiple of hundred.
[ncentive amount will be released only after the grant of patent.

APPLICATION PROCESS

Application for incentive (forwarded through HeD of the concerned department) along with
proofs’documents, as applicable, must be submitted 1o Head / Associate Dean 1PR cell, Afier
verification, Head / Associate Dean IPR cell will forward the applications to DG office for
further processing and approval.

Note: To maintain the records as per laid down guidelines and responding to the queries raised
by patent altorney or and other party wiil be sole responsibility of imventor(s). The above policy
¥ fust o pwicing document and will be effeciive from ity date of issue. The decision of Directar
Creweral will be binding and supersede ol or party of what Is mentioned fn this policy

L}
1
T

DrR. K. Agarwal
Director General

Copy tu: All HoDs and Deans
All Faculty Members ¢ Staff members (through emmail)
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CIRCULAR FOR ORGANIZING
EXTRA-CURRICULAR EVENTS

The standard guidelines for extra-curricular events organized by the variou

College Societies are outlined as the main points for proposing, revicwioe, ul

approving events through the Faculty Coordinator of the Society.

* The proposal for the event should be prepared by the student coordinutors and
forwarded to the Dean Student Welfare (DSW) through the respective Fucult,
Coordinator, at least 15 days before the date of the planned event.

* A maximum of one event is permitted to be organized in the college premises

in a semester for each society.

* The proposal must include the details of (i) Event Planning, covering a step-

by-step planning of the event with timelines, emphasizing the strategy, and
responsibility chart. (i) Budgeting, covering the details of optimal budgeting
and financial management strategies of the event. The event should preferably
be managed with the collected registration fee from the participants. A
minimum imprest may be drawn by the Faculty Coordinator to cater 1o the
initial costs, which should be settled within one week after the completion of
the event.

For promotion and communication related to the event, a maximum of wo
Flexes of 6 ft. x 8 f1. and a maximum of three posters will be allowed, The
design and content of posters must be thoroughly reviewed and checkad by the
Faculty Coordinator, and the softcopies are to be used for promotion through
college social media channels and LED Screens.

No announcements are to be made in the classes. This disturbs acudenmic
concentration as well as teaching time. Announceirients in the hostels are alse
prohibited for any event.

Prizes: The prizes can be both in cash or gifis and should not euweved 1
amount designated in their category. A minimum of five teams must
participate for each prize category. For instance, if there are only 3 temns,
only the 1st prize will be awarded. sumilarly, for 6-10 teams, tlwe | ' & 2™
prize will be given, and for || teams and above, the 19, 2 g& 3 prize may be
proposed, as per the following amounts;

Comd. ... 2




—-r--l-_'-""'-—-._“ e - " i — — =
: e S —

AJAY KUMAR GARG ENGINEERING COLLEGE

27" KM Stone, Delhi-Meerut Expressway, Adhyatmik Nagar, Ghagiahad - 200000

Skl A iy |

Lo ISFFETIS L T i g

AL U e ol s e e i bl b i s

1.

Event F Prize | 2™ Prize I Peiee
Individual Participation | Rs. 2000 | Rs. 1500 s, 1)
Team Fa.rlicipulidn ' Rs. 3000 Rs. 2500 125, 2000

If there is a tie in any position, then the next prize money will be added and
shared between the two teams, ie., if there is a tie in the firsl prizes in
Individual Event, then the First Prize will be Rs 3500/2 = Rs 1750 cuch, and
the 2nd Prize of Rs. 1000. There will be no third prize. The same proces
should be followed for Team Events also.

Eligibility: The eligibility criteria for participant registration must be cleariy
defined. Registration should close at least 24 hours before the actual tume of
the event and a list of participants with necessary permissions for leaving

hostel should be forwarded to Dean Hostels through DSW.

Faculty Coordinator should supervise the event and personally tuke the
responsibility to select the Judges and Faculty advisors from  other
departments to evaluate and advise during the event. A detailed list of event
coordinators along with their responsibilities is to be prepared and supervised
by the Faculty Coordinator for future evenis and action {in case of non-
compliance with duties).

A separate file for documentation for each event should be prepared and
should include Ewvent RE!FH}I'L Attendance records, E}Lpﬁnsuﬁ. reports, and
evaluations and feedback (if any). The event report should necessurily have

the DSW's signature.

Canceling or postponing events due to unforeseen circumstances are to be
coordinated through the Faculty Coordinator and DSW. A communication
plan must be in place to notify participants and attendees. The funds collected
as advances should be immediately returned to the accounts in case of

cancellation of the event.

For special cases/requests, prior approval may be obtained from the undersi vned.

h !

|

|

b | .I_I i |
i T8 Lok 8 F=

Dr R.K. A';ga rwal
Director General

Copy to:  All HoDs
Dean Student Welfare
Nesn (Hnetel)
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AKGEC/DG.O./Notices/2023-24/043
28t January 2024

Introduction of Incentives for Research Publications

In our ongoing commitment 10 fostering a culture of research excellence, incentives

for rescarch publications through conferences arc also announced to appreciate the

dedicated efforts of faculty members in guiding final year projects.
Faculty members guiding final year B.Tech and MCA student projects are eligible for
ant incentive of Rs. 5,000 for each research paper published under their guidance in

Scopus-indexed conferences. This incentive applies to conferences held after the date

of this notification and the inclusion of the paper in the Scopus database. While the
mein supervisor of the project will be awarded the incentive, in the case of a co-
supervisor, the incentive amount will be aqually shared between the gupervisor and
co-supervisor of the project.

Additionally, this incentive is provided in conjunction with any reimbursement for
conference registration fees, as per the conference policy of the college.

This initiative serves as a sincere acknowledgment, appreciating the dedication of
faculty members to research and innovation. Faculty members guiding final year
projects are expected 1o encourage their students to publish papers in recognized
conferences and refereed journals. It 1s essential for them to determine the appropriate
inclusion of project work, whether as a research paper or a patent, Effective
involvement and motivation of faculty members in guiding projects are crucial for
ensuring the quality of the projects

Faculty members are encouraged to persist in the pursuit of scholarly activities, and
the impactful outcomes of research contributions are eagerly anticipated.

L
i
i

Dr R-l'{--:l;aﬂﬂrﬁ'ﬂl Ag “_ IL- L. P . ——
Director General F_ﬁ F == Tﬁ— {?

Copy to : All HoDs
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Ajay Kumar Garg Engineering College, Ghaziabad

26 May 2023

Referral Policy: Class IV Employees

OBJECTIVES:

To meet requirement of Oiffice Attendants, Safai Karamcharis, Gardeners, Drivers,
Electricians & Plumbers candidates are referred by AKGEC employees. These candidates are
employed after due selection process. This policy aims to, provide incentive to employees
who refer good candidates for Class IV employment.

POLICY:

For candidates sclected, employed and retained for minimum 6 months duc to good
performance, conduct and discipline the employes who hes referred will be paid 25% of
monthly salary at which candidate is employed

METHODOLOGY:

Requirement of cach category of class IV will be notified by Dean Administration.
Employees who refer candidates are to sign the proforma for employment of candidate as
referring employees. Names of selected candidates and referring employees will be recorded
in & register by SAdmQ for payment of incentive after & months of successful completion of
employment of selected candidate,

| I P
.Il-l...

Dr R K Agarwal
Director General

Copy 1o : All HoDs, Deans & Section i/cs
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Gues ture Polic

Pcmﬂlbﬂhnh G hey provide studen with real-

ing Guest lectires are of paramount IMPorAnEs as they provide students Wi

world Pﬂ:pﬂlis bridge the gap botween academin nod industry, offer networking
es,

gt pdvancements,
opportunities, inspire and motivate students, keep them updated of the Late m“d :mmww .
facilitate interdisciplinary leuming, enhance the overall learning '==-r|1'==l'_=ﬂ'='==tI gt
their professional development, By bringing industry experts and experience Iﬂlﬂfﬁ
share their knowledge and experiences, guest lecfures prepare students for their future careers,
J i pursEwWork,
foster industry commections, and provide valuable insights beyond regular ¢

i Ivin
ultimately equipping them with the skills and mind set needed to succeed in the mfer—em; i
4
engineering fleld. Feculty and staff members are 4150 encouraged to utz:ldﬂu:se lecta
enhance their professional development and sty ahbreast of industry trends.

S:::::; of this policy is to establish guidelines and procedure for hosting guest lectures at
the college with &n aim to provide valuable opportunities for students, faculty and staff
members to enpage with industry professionals, experts, and renowned speakers. The
ohjectives of the guest lectuns program include:

» Exposing smdents, faculty, and staff to diverse perspectives, ¥mowledge, and

experiences beyond the regular currieulum.
« Providing insights into curent trends, developments, and best practices in various
fields.
«  Inspiring and motivating attendets o pursue their scademic and career goals,
« Establishing mﬁﬂhgﬁﬂmhmhm the college and external professionals,
industry leaders, and subject matter experts.
Typés of Guest Lectures, Speaker Seleetion and Honorarium
Guest lectures can be mhguﬁzadhmmaw types: academic guest lectures, industry
guest lectures, mﬂh\'ﬂﬁﬂﬂﬂrmﬂlﬂh&hﬂnﬂﬁuﬁm and Alumni lectures, These lectures are
upm;lﬂﬂmﬂﬂﬂ'ﬂfwﬂﬂﬂlﬁf{mﬁhmtimmd The speaker selection process should

a]



consider the expertive, relovance 19 the opie, snd ubility W engage the sudicnce, The Guest
" Speaker Selection should be as fullows:
e The selection of guest speakers should wlign with the educelionnl ohbjectives of the
,f' college and the needs of the students.
| e Guesl speakers can Include industry professlonaly, subject mutler cxpert, academics,
successful Alumni, and renowned personuliticy,
«  The selection process shuuld consider the spraker's expertise, expericnee, relevance 1o
the tople, and ability to engage and Insplre the audience.
. Rocommendations from faculty, staff, and students should be encouraged and
considered during the seleclion process.

Remuneration/Honorarium 1o the guest speaker is 1o be paid 45 per Annexure L

Procedure and Guidelines:

2. Invitation and Scheduling: The concemed department or faculty member should
identify potential guest speakers andextend invitations well in advance fo both students
and faculty/staff. The schedule should be coordinated to avold conflicts with other
academic activities. A prior approval from the Director General for the conduction of

the lecture s mandatory.
b, The responsible department or faculty member should send a formal invitation to the

selected guest speaker, outlining the date, time, duration, venue, and topic of the lecture.
Adequate notice should be provided to the guest speaker to allow for scheduling and
preparation. The lecture should be recorded (with the guest speaker's consent) for
archival purposes and future reference,

c. Topic and Content: The topic and content of the guest lecture should align with the
curriculum and educational objectives of the respective department, providing value to

bﬁh students and faculty/staff ¢ nﬁendces
m;|' #“-"_-""-1-""- s AT ra

W
¥

}?I}:tf:’ ﬂ'—'r_ e ,t should ensure necessary logistical suppert for the

7 g’”‘""w”" 8
¢l ““ﬁj Uy lng m inar;hullﬁnkhg, audio-visual requirements, presentation aids,
S f N F*’H”dihtm m:r["ui emants ”“ :ﬂ by the speaker. Adequate arrangements should be

ﬁmunher of students, faculty, and slal'f
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.ll.

ponouncements. Content should be shared through e concerned persons undling

/ social medin and the webslte, ensuring both students wnd Reulty/stall re notified,

/ § Attendonce ond Participation: Students, fuculty, nnd stnfl should netively attend the
lecture, detnonsimle respecl towards the guest speaker, vnd engnge In constructive

discussions or Q&A sessions. Sdents shiould be encourmped to netively Involve foculty
and staff in the discussion,

g, Feedbock and Evaloation: Students, foculty, and sin

feedbnck on the guest leclure, cither through surveys of in-person discussions.
Feedback should be collected on aspests such 15 the speaker’

T should be encouraged to provide

g knowledpe, presentation
style, relevance of the topic, and overall impact o the audience. The fecdbnek received
should be reviewed and analysed to improve future guest lecture Prograims.

h. The concemed department or faculty member should express gratide and
acknowledge the contribution of speaker by providing him 2 certi
or a letter/mail of pratimde, The concerned department shou
relationships with guest speskers to explore potential cotlaborations, mentarship
opportunities, or future engagements.

.7

ficate of appreciation

1d maintain ongoing

Conclusion

The guest lecture policy aims to provide a framework for hosting impactful and engaging guest

lectures at AKKGEC. By adhering to these guidelines, we strive to create an enriching learning

environment for our students, fostering their growth and development.

Note: The above policy s just @ guiding document and will be effective from its date of issie.
The decision of the Director General will be binding and supersede all or paris of what is
5 mentloned in the policy.

Dr. R K£ Agarwal
Director General



Annexure T

Guidelines for !-Immrnrlum {o the Guest Speaker

= ,':',J;- .-"-.-a.,,-.-:

Taiegony] Event Honorarum | Transportation | Others
Sentor ml'iE";EF:i‘r?}m_ eI Mﬂ_lrlﬁi-lld or
, | Central/State Honorarium o
Govt/AICTE E to Rs
Professors, Associate Professors
and Assistant Professors from
118e, 1Ts, 1ITs, 11Ms and
International
- Universities/Colleges.
fessors and Associate Rs. 6000/- On Actual
fessors from NITs, State bacis as
| Universities, Central per bill
' Universities and State
rl Enginecring Colleges Or Guest House /
Professors and Associate Rs. 5,000/- H?‘EI sy
Professors from Private TA @ Rs. 20 with Prior
Universities, Private colleges per Km for npproval
Assistant Professor from any Ts. 4. 000/- IE;;?;NERI*
University/Callege (Except i m} l: 5
from IISe, IITs, IHTs and Car ll-:?“ Y
IIMs and equivalent) and riorup to
Alumni | 130 kms
(In both cases, the speaker (both side)
should have an experience of
more than 5 Years)
r f_gB‘m 1
E ..-!?-'?'f;-;)l*
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AEGECD,O Motice/2022-23/085
20" June 2023

SUMMER BREAK LEAYE FOR FACULTY MEMBERS
R e e S

The college has decided to provide one week (b days) summer break to the faculty members
from 1% to 16" July 2023, The following details and guidelines for availing the summer break

will i applicable:

Faculty members who have completed one year or mare on ]:-nmﬁlttirc'_m'_ﬂxud_ tenure
appointment, including those whose tenure has been extended, are eligible w _av:ELI.
summer break Jeave. Additionally, faculty members with less than one year of service in
AKGEC will also be granted summer break leaves on a pra-rata basis, with one leave
granted for every two months of service.

Any absence from the college, excepl for Eamned Leave (EL), Casual Leave (CL), and
Sick Leave (SL), will not be counted towards the period of service. While applying for

|

summer break, faculty members are required to mention their date of joining and provide 4

details of any leave without pay, study leave, or other special leaves taken during the
preceding year.

The summer break period is divided into two slots, providing fexibility for planning
personal activities and relaxation.

o Slot1: 1% 10 8" July 2023 T/
o Slot 2: 9" to 16Y July 2023
Faculty members teaching in the VIl year and having their respective subject exam

during Slot-1 may avail leave during Slot-2 after submitting the PUT regults. Similarly,

faculty members with respective course exams durdee Slot-2 may avail leave during
Slot-1. '

Faculty members are required to coordinate with their vespective depanment heads
regarding their intended leave period. They should ensure the completion of any pending
responsibilities, including evaluntion of PUT copies, before commencing their leave to
ensure smooth operations during this period,

Faculty members should be prepared for 1 possibility of being reculled from leave for
evaluation or other important commitinents. 1 ease ol any wnforeseen circwmstances or

wrgent requirements during the break pedical, lacully members on leave may be contacted
45 NECessory. -

Heads of Departments are responsible for recommending summer break leave after ensusing

that the guidelines mentioned above are adhersd to, Additionally, 1

ey should obrain un

undertaking from faculty members to be available for recall in case of any r quizcment
f—l‘r*-q'{
i -
Dr R.K. Agarwal
Director General

Copy to : All HoDs
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AJAY KUMAR GARG ENGINEERING COLLEGE
17 Km Stone, Delhi Meerut Expressway, Ghaziabad

AKGEC/DGO/MNOTICES/28/2024/16
January 11, 2024

NOTICE

ENGINEERING EDUCFATOR CERTIFICATION PROGRAM

With reference to the notice regarding above mentioned subject and subsequent
recommendation of interested faculty members for this program from the HODs of various
departments, the following faculty members are being nominated to undergo the online /
hybrid mode program during spring semester 2024 starting on 18 January, 2024,

Prof. B.K. Sharma, MCA

Prof. Himani Garg, ECE

Prof. Avushi Prakash, CSE

Dr Bandana, AS&H

Ms. Gaganprest Kaur, TIFAC
Ms. Swama Mazumdar, TIFAC

mwiwwr

All the above faculty members are to give details of their e-mails / mobile numbers to Dr TR,
Pandey / Prof. Devender Singh for getting them registered for the COUrse,

This being the first pilot program for the college, all selected faculty members are expected t
take the course with utmost seriousness and sincerity, =

Rp

TrRK h’fgaﬂ.u;l

Director General

Copy to Concemned faculty members
Dr T.R. Pandey, Director, AKGIM

Prof. Devender Singh, Professor, ME Deptt.
All HODs
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22" December 2023
ddend A

dition to the existing
facilitate uniformity a4 T
Ensuring 5 balanced distribwg

nest Lectyrg Policy, the
ity in speciulized bectures,
N across different academ;

for Difficult Subjects:

ekt 808 procedures &re introduced 1o
Particularly In : ;
% Years: B on challenging subjects and

Hed

Specialized Lectures

—

miy be considered a4 adjunct
hould not exceed twice g academic year, o Vg
! . i ismmmﬂﬁ-FmI“wﬂﬂmwmmwhm
each per semester I8 slggested, ' ' ' i
* In the I# Year, guest lectyrag shoul

“'—-_—-_____

suﬂ:nje-s;t'a~ shall be

I d focus on & common topic bencficial for al) b Two difficult
h.;._..-,-m_-h and 1mmr55 -MMLAM Telecasted loctures in different -1
classrooms, or an entire day/two-day session with i &

Alumnij Engagement:

mni lectures per semester. Alumni lectures should include
experience sharing, their roles i the | s i thei
students for such rofes,

Fyear. For CSE and IT Departments, the number of
lectures may be counted group-wize, as follows;
c Group 1: CSE ' 10+10+10=30 Guest Lecturesivear
t-. Group 2: ATML, CS, and CSE(H) L B Alumim Lectures/yvear
Group 3: CSE(DS) and CSE(AIML)
Group 4; IT = 10-+10-=20 Guest loctures/year
Group 5: CSIT ' + § Alumni lectursslycar

' F a g e tﬂhl-
Departments are strongly encouraged to implement these guidelines while ensuring flexibility and adaptability
based on specific departmental needs,

}‘-{f{"i_{hﬁ e
m-f R. K/ Agarwal
Director General
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ARGEC/DG, O Notices 2023-24/038
4% | anuary 2024

NOTICE

leaching 1 the most respectable and noble profession, The fuure of any country is
always created by the teachers through their transforming methodologies applied on their
siudents, who become the leaders 1o serve their country. Undoubtedly, teaching is not a
simple endeavour and the pursuit of effective teaching has been a longstanding and
challenging journey for scholars and educators. The nature of effective teaching is not
only 10 teach the subject for passing a course but also transforming the student to a
professionsl having in depth understanding of the course and becoming a good human
being. Thus the effective teaching involves a number of factors in addition to curricular
knowledge like pedagogical methods, communication skills, adaptability, classroom
management, ability to engage, etc. and motivate the learners. The evolving nature of
education. diverse learning en ronments and the individual differences among students
cantribuie to the complexity of this task,

Ihe goal of cngineering and manegement education should extend bevond exam
performance 1o euitivate deep concepiual understanding, critical thinking skills, 2nd a
sense of plobel responsibility among students. Transitional changes in teaching
methodologies, combined with foeus on the broader goals of education, can contribite 1o
preducing well-rounded and effective engineers and managers who can coniribute
meaningflly to society. It emphasizes the role of professionally trained teachers to
mansiorm the stedents of engineering | management into competitive and sound
professional within the deadline of the curriculum

I em happy to sharc that the college has signed a MOU with TUCEE (Indo-Universal
Colleborative for Engineering Education). IUCEE, from its very inception, has been
focused on developing the enginesring faculty. TUCEE has started Engineering Educator

Certification Progrem (IEECP) for the faculty members associated with teaching in

engineering or management instinues with the assistancs of experts from education and
mndustry from arcund the world. This naid program is being conducted in the anline /
ybrid mode twice in 4 year, with ofic lectiire sessidn of 3-3 howrs orice & Week for 15-16

WreEks, —_

The college is also planning to start a new Cantre of Excellence for the field of teaching

and Jeaming to train the enginecering and managemsnt faculty, Each department is to
immediately forw.ord e Hiames of G :{;p_hggy_iﬁim'cﬁtfﬂj@ﬁ-"ma;ﬁ'ﬁ;ﬁﬁ_ with T8 vears
of service in the deneenment Naving a z¢ Yor learing to enhance nisher sffe.tve
- The sed or rity, and Stability in our college tor
registration i the forthcoming IMEECP for Spring Semester'24 starting on 18" Jun'24,
This course will be considered as iz complete NPTEL roites credit for the purpose of
ACR of the fnculty und the registratio fee will b paid by the college ss per the norms.

)y F -
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AKGEC/D.0./Motice/2023-24/079 (A)
6 June 2023

NOTICE

MATERNITY LEAVE

College has clearly defined and regulated leave norms. However, it has been
observed that there is some mis-conception / confusion in the minds of some
faculty members of the college. To clarify any doubt, the rules for maternity
leave and its reimbursement are given here under :

1.  Maternity Leave is permitted to regular female faculty members only.
No maternity leave is admissible to the faculty members who are on
probatian,

2, Mo leave of any type other than casual leave, sick leave and earned leave

can be prefixed or suffixed with the maternity leave except as stated in
the subsequent sub para.

Motherhood is an important planned event where the expected date is
known in advance. Maternity leave should therefore be taken to
commence at the end of an academic semester and the faculty should
join duty at the beginning of an academic semester. In case when the
commencement or termination of the maternity leave falls in the middle
of an academic semester, extra LWP may be prefixed or suffixed to
maternity leave to ensure this.

3. Salary for maternity leave period will be admissible only to those regular

faculty members who serve for the entire period of two semesters (one
academic year) after availing maternity leave.

Rk gervect

DrR.K. Agarwal
Director General

Copyto: All HoDs
Faculty / Staff Notice Board



6" August 2024
',

The Vehicle In-charge
AKGIEC

Monthly Transport Charges

Following transport charges for faculty, staff and students for Academic Session 2024-25
are approved by Director General.

fEF ®E N, " B R B E B.,E B ® R N &

Faculty and Staff

Local - Rs. 1100/~ per month
Outstation - Rs. 1300/~ Per month
Students

Local - Rs. 16000/~ per annum
Outstation . Es. 21000¢- per annum

The above bus charges for students are for full academic ¥ear of 10 months, The minimum
bus charges for 5 months are Rz, 8500/ for local and Rs. | LOD/- for outstation,

M-

P Singh
Dean Admin

=

Copy to : Direetor AKGIM & All HoDs
Faculty & Staff Notice Boards
Students Notice Boards
Chiel Account Officer
Sr. Admin Officer
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ARGECIDL.OMNOTICE 202425

5" August 2024

NOTICE

EXCELLENCE AWARDS FOR CLASS IV EMPLOYEES
ON 15 AUGUST 2024

The following committes is appointed to recommend names of class [V employees for
cxcellence awards to be given on 15® August 2024,

I Air Cmde | Retd) P Singh (Dean Admin)

2. Prof LP. Sharma (Dean Hoste] » Dean Library & Dean Quality)
3, Ms. Neelam Chhibber (SO to DG & Megr. HR)

4, Mr. Satender § mgh {Sr. Admin Officer)

The selection for awards is o be based on recommendations of the concerned HoD /
Section Incharges, attendance record of the employes and hig her actual performanee,
which may be 4ssessed by the committee through a visit to the work area allotled.

HoD) / Section Incharges are to send recommendation of de
department | section, if any by 7" August 2024 to Dean

DrRK. %gamal

Director General

serving employees of their
Administration,

Ce: All HoDs, Dean & Section Incharges
All members of the commiites

T
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AJAY KUMAR GARG ENGINEERING COLLEGE

27 Km Stone, Delhi Meerut Expressway, Ghaziabad

AKGEC/D.0./DA INCREASE2024
August 14, 2024

OFFICE ORDER

DA INCREASE FROM 107% TO 122%

In keeping with our policy to provide best remunerations to our faculty the
college is pleased to increase D.A, from 107% to 122% for all regular faculty

members in scale w.e.f. 15 August, 2024,

Regular annual increments will be given on the basis of annual appraisal.

Rleosgand
Dr RK. ﬁgarwal

Director General L,L/

Copyto: AllHODs
Faculty Notice Board

Accounts



AJAY KUMAR GARG ENGINEERING COLLEGE

27 K Stone, Dellii Mecrui Expresswiy, Chazhibad

3 September, 2024

FFICE ORDE

[ d Cla Settlement of Advances an Lxpenses Incu

It has bean noticed that some of the claims / settlements of ndvan_:m and ?ther eXpenses are
{ ing put up after g long time of task completion. This causes difficulty in verification and

15 Dot accepiable,

TA / DA claims and reimbursements of any other expenses incurred are o be made within
one week of completion of the task. Claims made afier more than 10 days of the event are
fo be accompanied with gn Explanation from the claimant as well as the fnmr:a.rd'mg_ HoDs/
Section Incharges, who are responsible for Keeping track and following up these with their
concerned faculty and stafy Any claim put up more than 20 days after conclusion of the
duty/ task will he treated as time barred and will not be actioned,

CAO is to put up a list, with details, of all unsettled advances during & month an the last
day of the month for Appropriate action,

'a o

L
DrRK. Agarwal
Director General

Copy to: All HODs & Section Incharges
Accounts
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27 KM Stone. Delni-Meerut Expressway, Adhya
[ade: g Cacinber 2024

CLEAN DESK AW, RI}
aur endeavours and upholding the

AL ARGEC, we are commitied 1o maintaining uxm“um;; h u"gi:r:v heyond professional skills: it
Lopan R ) y B fuc excolienct ; R A L P
highest ethical standards. We recognize that ¢ pent. Cleanliness, both within individual

involves fasiaring o positive work culture and environm nvironment. [t plays a crucial
workspaces and across the campus, is a key element in creating soch an e ’

role in cultivating positive thoughts and attitedes among L
= 15 1 leaning our
I linie with this vision, and in celebration of Diwali, a time mﬁﬁmﬁfﬁ IE?C]H“ g‘-‘*
2 e 1 e to our
hemes and welcoming positivity, we extended this prac faculty cabins, departmental

initiative. To support this, we will conduct special visits fo .
libraries/offices, and labs in the upcoming week. These visits will be part of the 'Clean Desk Award',

aimed at recognizing and appreciating those who maintain a clean and organized s
A dedicated team will begin visiting all departments starting from 16™ October 2024 1o prog

recipients for the Clean Desk Award, This team will also assess the upkeep and maintenance of
laborutorics and offices by lab and office assistants, with awards for the cleanest labs/offices.

In addition o promoting clean and efficient workspaces, we encourage everyone to discard any
unwanted, obsolete, or unserviceable jtems and documents. The administration will also oversee the

cleaning of terraces, unused spaces, and e disposal of accemuiated junk 1o ensure a cleaner campus
EnVironmen.

Selection Criteria for the Clean Desk Award:
I. Work desks, labs, and offices should be clean, organized, and free from dust, presenting a

professional appearance.
Files, books, students" assignments, and notices should be neatly arranged.

Computers, printers, UPS devices, and furniture should be well-maintained and properly
arranged,
The overall ambiance should contribute to fostering positive thoughts and attitudes

:;:: p:rpcrse of the visiting team |s not only to assess cleanliness but also 1o ENCOUrage evervone to
s !n utc to a ;Ie:;_mer, more positive environment throughout the college campus. After the visits
cam will subinit their recommendations for the cleanes cabin, lab, and office to the uru:lersignl:d’

Let us come iwali i r
together o celebrate Diwali by embracing a culwre of cleanliness and excellence at

AKGEC,

—_—

Dr LK. A¢arwal
Director General

Copy 10: All HoDs, Deans g Section Incharges
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